BO XAY DUNG CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HQC XAY DUNG Déc 1ap - Tw do - Hanh phic
MIEN TRUNG
S6:974 /QD-DHXDMT Pak Lak, ngay08 thang 10 ndm 2025
QUYET PINH

Ban hanh Quy ché t6 chire thi két thic hoc phin .
cho cac trinh d¢ dao tao cia Truong Pai hoc Xay dung Mién Trung

Can cir Nghi dinh s6 99/2019/ND- CP ngay 30/12/2019 cua Chinh phi quy
dinh chi tiét va hwdng dan thi hanh mét sé diéu cia Ludt sira doi, bé sung mot so
diéu ciia Ludt Gido duc dai hoc;

Can cir Théng tw s6 08/2021/TT-BGDPT ngay 18/3/2021 ciia Bé truéng Bé
Gido duc va Dao tao ban hanh Quy ché dao tao trinh do dai hoc;

Can cir Quyét dinh so 245/QD-DHXDMT ngay 14/7/2021 ciia Hidu truéng
Trieong Pai hoc Xay dung Mién Trung ban hanh Quy ché dao tao trinh d6 dai
hoc cua Truong Dai hoc Xdy dung Mién Trung;

Can cir Quyét dinh s6 445/0D-DHXDMT ngay 05/6/2025 cua Hiéu truong
Triong Pai hoc Xdy dung Mién Trung vé viéc ban hanh Quy dinh chirc ndng,
nhiém vy cua cdc don vi thugc, truc thuge Trwong Dai hoc Xay dung Mién Trung;
Quyét dinh sé 460/0OD-DHXDMT ngay 12/6/2025 cua Hi¢u truong Truong Dai
hoc Xdy dung Mién Trung vé viéc sira déi mot s6 ndi dung Quy dinh chike néng,
nhiém vu cua cac don vi thugc, truc thuoc Truong Pai hoc Xay dung Mién T rung,

Xét dé nghi ciia Phy trach phong Quan Iy chat heong.

QUYET PINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché to chure thi két thiic
hoc phan cho céc trinh d§ dao tao ctia Truong Pai hoc Xay dung Mién Trung”.

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Piéu 3. Truong cac don vi thudc, truc thudc Truong B;}i hoc Xay dung Mién
Trung va ca nhan lién quan chiu trach nhi¢m thi hanh Quyét dinh nay./: b
e
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BO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
_ TRUONG PAI HOC Péc lap - Tw do - Hanh phiic
XAY DUNG MIEN TRUNG

QUY CHE
Té chitc thi két thic hoc phin cho céc trinh dd dio tao
ciia Truong Pai hoc X4y dung Mién Trung
(Ban hanh kem theo Quyét dinh s6974 /OP-PHXDMT ngay08 /10 /2025
ciia Hiéu trieong Truong Pai hoc Xay dung Mién Trung)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va d6i twong 4p dung

1. Quy ché nay quy dinh vé cong tac thi két thuc hoc phan, bao gdm: cong
tac chuan bi cho ky thi, diéu kién dy thi, ra dé thi, coi thi, chdm thi, phuc khao,
quan 1y két qua thi; thanh, kiém tra, xr Iy cac su cd bat thuodng va xir 1y vi pham
quy ché thi.

2. Quy ché nay dugc ap dung cho tat ca cac don vi thudc, true thudc Truong,
cac nhan co6 lién quan, sinh vién va hoc vién (sau day goi chung la nguoi hoc)
dang theo hoc cac chuong trinh dao tao ctia Truong Pai hoc Xay dung Mién
Trung.

Piéu 2. Nguyén tic to chirc thi

1. Viéc t6 chuc thi két thuc hoc ph?m tuan thu quy dinh cua B Giao dyc va
Dao tao va quy dinh hién hanh cua Nha truong.

2. Pam bao nghiém tuc, khach quan, cong bang dé danh gia dung két qua
hoc tap ctia nguoi hoc, gop phan nang cao chat luong dio tao.

Piéu 3. Chi dao va thuc hién cong tac thi

1. Hi€u trudng hoac Pho Hiu truong duge Hi€u truéng phan cong chiu trach
nhiém chi dao théng nhét va toan dién cong tac t6 chuc thi két thuc hoc phﬁn dé
danh gia két quad hoc tap ctia nguoi hoc ¢ tat ca cac trinh do va hinh thire dao tao
cua Nha truong.

2. Phong Quan 1y chat lugng (QLCL) 1a don vi chu tri cong tac to chirc thi.

3. Céac don vi thudc, truc thuoc Truong va cac ca nhan thuc hi¢n nhiém vu
theo ké hoach dao tao duoc Hiéu truong phé duyét.

4. Phan hiéu Pa Nang t6 chirc cong tac thi theo quy ché, quy dinh hién hanh
va chi dao ctia Giam ddc phan hi¢u. Cac don vi lién két dao tao phéi hop véi can
b, giang vién dugc Trudng/Phan hiéu phan cong thuc hién theo quy ché, quy
dinh hién hanh cua Nha truong.

Piéu 4. Thanh tra, giam sat cong tac to chirc thi

1. Hoat dong giam sat cong tac to chirc thi dé dam bao tinh khach quan va
cong bang, bao gom: xay dung, phé duyét dé thi; sao in, nhan ban dé thi; to chuc
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coi thi, cham thi, phiic khao; nhap, cong khai két qua va luu két qua thi.
2. Hoat dong thanh tra cong tac thi duoc thuc hién theo ké hoach thanh tra
cuia nam hoc cua Nha truong hoac thanh tra dot xuét theo yéu cau ctia Hiéu trudng.

) Chuong 11
CHUAN BI THI KET THUC HQC PHAN

Piéu 5. Thi giira hoc phén

1. Thi giita hoc phan do khoa quan 1y chuyén moén va giang vién giang day
hoc ph?ln chu dong thuc hién; thoi gian va hinh thirc thi dugc thé hién trong dé
cuong chi tiét hoc phan.

2. Giang vién cong b diém thi gitra hoc phan cho ngudi hoc chdm nhét 1a
07 ngdy sau ngay thi. Trong vin ban nay, “ngay” duoc hiéu 1 ngay lam viéc.

Picu 6. Picu kién du thi két thic hoc phan

1. Thot gian du hoc:

a) Déi voi cac hoc phan chi co 1y thuyét hodc c6 ca Iy thuyét va bai tap 10n,
hoc phan gido duc thé chat: ngudi hoc vang khong qua 20% sb tiét theo dé cuong
chi tiét ciia hoc phﬁn;

b) Dbdi vé6i hoc phﬁn dd 4n, bai tap 16n, nguoi hoc phai tham du va thuc hién
day du cac ndi dung hudng dan d6 an, hudng dan bai tap 16n;

C) DPdi vai hoc phﬁn thuc hanh, thuc tap, thi nghi€ém: nguoi hoc phai tham du
va thuc hién dﬁy du cac bai thuc hanh, thuc tap, thi nghiém;

d) i véi hoc phﬁn thuc tap cudi khoa: nguoi hoc phai tham du va thuc hién
day du cac ndi dung ctia dé cuong thuc tap cudi khoa; viét bao cao va ndp béo cao
thuc tap cudi khoa theo dung quy dinh.

2. Hoan thanh vi¢c dong hoc phi theo quy dinh hién hanh ctia Nha truong.

3. Nguoi hoc tham gia hoc cai thién thuc hién theo quy dinh hoc cai thién
hién hanh cua Nha truong.

Piéu 7. Hinh thirc thi két thic hoc phin

1. Hinh thirc thi két thic hoc phan (hinh thirc thi)

a) Thi tu luan: 13 hinh thirc nguoi hoc nhan dé va lam bai thi viét trén gidy
ngay tai phong thi;

b) Thi trac nghiém: 14 hinh thtrc ngudi hoc nhan dé thi va lam bai thi bang
cach lya chon cac phuong an tra 161 sin qua phan mém thi trén may hodc trén
phiéu tra 10i tric nghiém;

¢) Thi van dap: 1a hinh thtrc nguoi hoc nhan dé thi va tra 10i truc tiép cac cau
hoi cho can bo cham thi tai phong thi;

d) Thi thyc hanh: 1 hinh thirc dung dé danh gia két qua hoc tap cac hoc phan
thuc hanh, thuc tap, gido duc thé chat, quéc phong - an ninh..., c6 cac hinh thuc
thi nhu sau:

- Thi ngoai hién trudng: trén san tap, nha xudng, nha gido duc thé chét. . ;



- Thi trén may co 2 loai:

+ Thi va chim truc tiép trén may;

+ Thi va luu két qua, lam phach trén may, t6 chic chdm thi theo quy trinh
nhu thi tu luan.

d) Bao vé bai tap 1on/tiéu luan/dd an: 1a hinh thirc nguoi hoc trinh bay noi
dung dé tai da duoc giao va thuc hién trudce, can bd chim thi d3t cau hoi va nguoi
hoc tra 101, bao v€ cac ndi dung da thuc hién truc tiép tai phong bao v¢;

e) Lam bai tap 16n/tiéu luan/dd an nop chdm: 13 hinh thuc nguoi hoc thuc
hién noi dung dé tai da duogc giao trong mot khoang thoi gian nhét dinh theo ké
hoach. Pén han, nguoi hoc ndp bai tap 16n/tiéu luan/dd an cho giang vién hudng
dan; khoa, bo mon to chtrc chdm bai tap 16n/tiéu ludn/do an.

2. Truée khi bat dau ndm hoc méi, néu cé su thay ddi vé thoi gian va hinh
thure thi, b mon quéan 1y hoc phﬁn dé xuét va duoc khoa quan 1y b mon chép
thuan, gui vé Phong QLDT dé tong hop trinh Hiéu trudng phé duyét, cap nhat vao
dé cuong chi tiét, giri cac bén lién quan va cong bd vao dau mdi ndm hoc. Giang
vién phai cong bd hinh thirc thi cho ngudi hoc biét khi bat dau giang day hoc phan.

3. Trong qua trinh giang day can c6 su thay d6i, don vi quan 1y hoc phan xin
¥ kién cua Hiéu truong bang vin ban. Néu duoc Hiéu truong chap thuan phé
duyét, don vi quan 1y hoc phan gui ban sao vin ban di duoc phé duyét vé phong
QLDT, phong QLCL va céc bén lién quan dé thyc hién.

_ Chuong II1
TO CHUC KY THI VA TRACH NHIEM CAC BEN LIEN QUAN

Piéu 8. T6 chirc ky thi

1. Viéc t6 chire ky thi két thiic hoc phﬁn duogc thuc hi¢n theo quy ché dao tao
cac trinh d0 hién hanh.

2. Phong QLCL 1a don vi dau mdi, phéi hop véi cac bén lién quan to chirc
ky thi theo ding quy dinh ctia Quy ché nay va cac quy dinh hién hanh khac c6
lién quan.

3. Cong bd diém thi

a) i véi cac hoc phr:in thi tu luan, tric nghi¢m trén giéy, thi thuc hanh trén
may (c6 lam phach), cong b két qua thi cham nhét 16 ngay sau khi thi;

b) Pbi voi cac hoc phan thi thyc hanh, thi van dép, thi tric nghiém trén may,
thi thie hanh trén may (khong 1am phach), bao vé bai tap 1on/tiéu luan/dd an, cong
b két qua ngay sau budi thi két thic;

¢) Pdi véi cac hoc phan ndp cham bai tap 1on/tiéu luan/dd an, cong bd két
qua cham nhét sau 10 ngay so véi ngay nop cham theo ké hoach.

Piéu 9. Trach nhiém ciia cac don vi va ca nhin lién quan

1. Phong Quan ly dao tao

a) Lap ké hoach vé thoi gian, dia diém thi; phan cong giang vién (trén co s
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dan trai, tranh tap trung vao mot s nguoi) 1am nhiém vu coi thi (CBCT), giam
sat thi (CBGS) va ding 1én chuyén muc thoi khoa biéu trén website ctia Nha
truong trude ngdy thi hoc phan d6 it nhat 05 ngay; mdi phong thi bé tri 02 CBCT;
mdi CBGS giam sat tir 03 dén 10 phong thi; CBGS phai tir cip Pho Trudng bo
mon hodc Pho Trudng ban tré 1én; bo sung CBCT, CBGS cho truong hop c6 su
thay d6i so v&i ké hoach (do ém hoic c6 1y do chinh ddng duoc Ban Giam hiéu
dong y);

b) Xay dung mau “Béang diém qua trinh - danh sach du thi két thuc hoc phan”
(sau day goi 1a “Danh sach du thi”) trén phan mém quan 1y dao tao (QLDT) cla
Nha truong;

¢) Cap nhat kip thoi danh sach 16p hoc phan vao phan mém QLDT (ké ca
nguoi hoc dang ky hoc cai thién theo 16p, ngudi hoc ¢6 quyét dinh bo sung vao
16p hoc,...) cham nhét 12 4 tuan tinh tir ddu mdi hoc ky. Sau thoi gian nay néu co
bd sung, phong QLDT c¢6 trach nhiém cap nhat vao phan mém QLDT dong thoi
bao cho khoa quan Iy ngudi hoc va cac bd phan lién quan bang email;

d) Truong hop phat sinh khac nhu: ma hoc phan, sd tin chi,... ctia hoc phan
hoc lai, hoc cai thién khac véi hoc phan ngudi hoc da hoc thi khoa quan 1y nguoi
hoc phdi hop véi phong QLPT xtr 1y va bao cho cac don vi ¢o lién quan dé to
chtrc hoc va thi kip thoi;

d) Phéi hop véi cac don vi c6 1i€n quan tinh gio ra dé, coi thi, chAm thi cho
CBCT, CBGS theo quy dinh ché d6 cong tic giang vién hién hanh.

2. Phong Quan Iy chat lugng

a) Sao in, dong goi dé thi theo ké hoach va bao mat dé thi theo quy dinh;

b) Sao in danh sach du thi do khoa quan Iy ngudi hoc giri dé t6 chirc thi;

¢) Phéi hop véi cac bén lién quan kiém tra diéu kién du thi;

d) Bo tri vi tri thuc hién nhiém vu caa CBCT, CBGS dugc phan cong coi
thi, gidm sat thi theo ké hoach;

d) Nhan bai thi, 1am phach; giao bai thi cho cac bd mén quan 1y hoc phan
mudn nhat 03 ngay ké tir ngay thi;

e) Quan 1y hoat dong cham thi tap trung theo dung quy dinh;

g) Rép phach, vao diém, giri bang diém thi vé don vi quan 1y nguoi hoc mudn
nhat 02 ngay ké tir ngdy nhan bai thi va phiéu diém;

h) Sao in bang diém thi dé luu trit theo quy dinh;

i) Giai quyét phiic khao cho nguoi hoc va luu trit ho so phic khao;

k) Téng hop gid coi thi cac hinh thtrc thi ty luén, tric nghiém, thyc hanh trén
may ciia CBCT, CBGS giri vé phong QLDT.

3. Phong Ké hoach - Tai chinh

a) Nhic nhg, d6n déc nguoi hoc ndp tién hoc phi ding thoi gian quy dinh;
gui danh sach nguoi hoc chua ndp hoc phi dén giang vién C6 van hoc tap (CVHT)
it nhat 10 ngay trudc khi to chirc mén thi dau tién dé CVHT nhic nhd truc tiép;
cap nhat kip thoi danh sach vao phan mém QLDT dé khong anh hudng dén cong



5

tac to chire thi va quyén loi ctia ngudi hoc;

b) Tham muu ldnh dao Nha trudng giai quyét cac truong hop khac lién quan
dén hoc phi va diéu kién dy thi cua nguoi hoc.

4. Pon vi quan 1y hoc phan

Lap va cap nhat ké hoach thi van dap, bao v¢, ndp chidm bai tap 16n/tiéu
luan/dd 4n, cac hoc phﬁn hoc cai thién do don vi td chitc 1én website truée ngay
thi hoc phan it nhat 05 ngay.

5. Pon vi quan ly nguoi hoc

a) Gui tap tin (file mém) danh sach du thi cho giang vién giang day hoc phan
sau khi phong QLDT hoan tat viéc ding ky hoc phan ctia nguoi hoc va file danh
sach duy thi sau khi phong QLDT, b6 sung;

b) Giri mau file danh sach dy thi, mau dé thi, dap an, ké hoach thi, quy ché
thi, v.v... day du, 1d rang cho giang vién thinh giang;

¢) Nhan ban in (ban cling) c6 ky t€n xac nhan va file danh sach du thi cua
giang vién giang day (néu 16p hoc phan c6 nhiéu hon 24 nguoi thi nhan 02 béan);
kiém tra tinh hop 18 cuia danh sach dy thi va nhap diém vao phan mém QLDT; ky
xéac nhan vao danh sach duy thi va giri vé phong QLCL it nhat 02 ngay trudc ngay
thi;

d) Nhan bang diém thi (danh sach du thi d3 vao diém thi) tir phong QLCL;
nhap diém thi vao phan mém QLDT; céng bd diém thi cho ngudi hoc khong mudn
qua 01 ngay ké tir khi nhan bang diém thi.

6. Giang vién giang day

a) Nhan file danh sach dy thi tir don vi quan 1y ngudi hoc dé quéan 1y 16p;

b) Pién day du cac muyc theo quy dinh hién hanh cta Nha trudng vao danh
sach dy thi; danh dau (%) vao cot GV cam thi nhitng truong hop ngudi hoc khong
du diéu kién du thi va ky xac nhan vao cubi danh sach;

¢) Ghi cha nhimng truong hop thay d6i so v6i danh sach ban dau nhu nguoi
hoc ding ky hoc cai thién theo 16p hodc c6 quyét dinh bd sung vao 16p hoc;

d) Guri vé don vi quan Iy ngudi hoc ban in ¢6 ky tén (néu 16p hoc phan c6
nhiéu hon 24 ngudi thi in va ky trén 02 ban) va file danh sach du thi, dong thoi
nop kém theo “Phiéu diém” ctia cac truong hop nguoi hoc hoc cai thién theo 16p
(néu c6) mudn nhat 1a 03 ngay trude khi thi;

d) Cham bai va tra diém dung quy dinh (cham nhat 1a 10 ngay ké tir ngay
phong QLCL giao bai ddi véi thi tu ludn, tric nghiém trén giéy, thi thuc hanh trén
may (c6 lam phéach); 07 ngay ké tir ngay ndp cham bai tap 16n/tiéu luan/do an);

e) Thong ké gid coi thi (trir cac hinh thirc thi tu luan, tric nghiém, thuc hanh
trén may), gio ra dé, gio cham thi, gio chdm d6 4n, bao vé, van dap...gui vé phong
QLDT dé tong hop.

Piéu 10. Nhiém vu ciia can bd coi thi
1. Nhiém vy chung
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a) C6 mat tai phong QLCL trudc gid thi 15 phut dé xem lich phan coéng vao
phong thi, nhan danh sach du thi, dé thi, gidy thi, gidy nhap va cac tai liéu khac
c6 lién quan dén ky thi;

b) Ghi s6 bao danh 1én ban, goi ting ngudi vao phong thi, kiém tra thé (hodc
mot trong cac gidy to tuy than khac co anh). Truong hop khong c6 gidy to tiy
than thi CBCT yéu cau ngudi hoc 1ap ban cam doan (tai lidu giri kém); kiém tra
cac vat dung dugc mang vao phong thi; khong tu ¥ ghi thém tén nguoi hoc vao
danh sach phong thi;

¢) Pho bién, hudng dan, nhic nhd nguoi hoc thyuc hién nodi quy thi;

d) Lam tha tuc mé dé thi, phat dé thi. Néu thiéu hodc c6 van dé khac lién
quan dén dé thi thi bio cho CBGS hoic bao truc tiép cho phong QLCL xir 1y;

d) CBCT phai bao vé dé thi trong gio thi, khong dé lot dé thi ra ngoai phong
thi. Trong gi¢ thi, CBCT khong duoc lam viéc riéng, khong dugc sir dung dién
thoai trong phong thi; mot ngudi bao quat tir dau phong dén cubi phong, mot
nguoi bao quat tir cudi phong dén dau phong;

e) Khong dugc gitp d& ngudi hoc 1am bai thi dudi bat ky hinh thirc nao;
khong duoc giai thich dé thi, néu ngudi hoc ¢6 thac mac thi CBCT bao cho CBGS
hodc phong QLCL;

g) Xtr Iy va lap bién ban nguoi hoc vi pham quy ché thi (néu c6). Trong bién
ban ghi rd ndi dung vi pham, dé nghi hinh thirc xir 1y, yéu cau ngudi hoc ky vao
bién ban. Néu nguoi hoc vi pham khong ky bién ban thi hai CBCT va mot ngudi
hoc trong phong thi ky vao bién ban, dong thoi kém theo tang vat;

h) Trude khi hét gio 1am bai 15 phut, thong bao cho ngudi hoc biét;

i) Hét gio thi, thu bai, ban giao bai thi, danh sach du thi, gidy thi, cac bién
ban xir Iy va cac loai gidy thira vé phong QLCL; khi ban giao bai thi phai ghi o
tong s6 bai thi da nop, tong s6 to gidy thi da 1am, cac bién ban xir 1y, tang vat vi
pham va ky xac nhéan;

k) CBCT khong dugc ty ¥ roi vi tri duge phan cong trong subt qua trinh thi;
néu can thiét phai roi vi tri can béo véi CBGS thi.

2. D6i v6i hinh thirc thi tu luan va trac nghiém trén gidy

Ngoai viéc thyc hién cac nhiém vy tai khodn 1 Diéu nay, CBCT thuc hi¢n
thém:

a) Khi thi tric nghiém trén gidy, CBCT hudng dan ngudi hoc ty ghi ma dé
thi vao danh sach du thi va trén phiéu tra 101 tric nghiém; nguoi hoc chi dugc ndp
bai khi hét thoi gian thi;

b) Sau khi ngudi hoc ghi cac muc thong tin vao gidy thi, phiéu tra 10i trac
nghiém, gidy nhap: ma dé thi, s6 bao danh,...CBCT ky vao gidy thi, phiéu tra 1oi
trac nghiém, gidy nhap. Tuyét d6i khong duoc ky vao gidy thi, phiéu tra 101 trac
nghiém khi nguoi hoc chua ghi day du thong tin;

c¢) Truong hop ngudi hoc ndp bai thi sau 2/3 thoi gian lam bai (thi tu luan)
phai yéu cau nguoi hoc ndp bai thi kém theo dé thi, gidy nhap trudc khi ra khoi
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phong thi. Khong cho phép ngudi hoc ra ngoai trong khi thi. Néu bi 6m dau bat
thudng hoidc c6 nhu ciu chinh dang nhat thiét tam thoi ra khoi phong thi thi CBCT
thir hai c6 trach nhiém gitip nguoi hoc ra ngoai phong thi va bao véi CBGS xur ly;

d) Khi hét gio 1am bai, goi tén lan luot timg ngudi hoc theo danh sach 1én
ndp bai, yéu cau nguoi hoc ghi rd sd luong to gidy bai 1am da ndp, kiém tra lai
ma dé thi da ghi trén danh sach duy thi va ky xac nhan. Sap xép bai thi theo thir tur
s6 bao danh tir nho dén 16m.

3. Bdi vé6i hinh thire thi thue hanh trén mdy, thi tric nghiém trén may

Ngoai vi¢c thuc hién cac ndi dung tai khoan 1 biéu nay, chu y cac van dé
sau:

a) Co mat tai phong thi trudc 05 phat; ghi sb bao danh, b tri may;

b) Hudng dan, pho bién sir dung phan mém, ndi quy phong may;

¢) Trudce khi hét thoi gian lam bai 05 phut, CBCT nhéc ngudi hoc kiém tra
bai thi va ndp bai thi ding gio; yéu cau ngudi hoc ghi rd dung lugng file bai thi
vao cot ghi chu trudce khi ky ndp bai; kiém tra, dbi chiéu dung luong file luu bai
thi ctia sinh vién.

d) P6i v6i hinh thic thi thuc hanh trén may, CBCT gui file bai 1am ciia nguoi
hoc vé email ctia phong QLCL dé thuc hién quy trinh lam phach trén may va cham
thi nhu hinh thtre thi tu luan.

d) CBCT vao diém, ky va gui bang diém vé phong QLCL sau khi két thuc
budi thi (trir hinh thire thi thuc hanh trén méy c6 1am phach).

4. P6i véi hinh thuc thi thuc hanh ngoai hién trudng, thi van dap, bao vé bai
tap 16n/tiéu luan/dd an

a) Thyc hi¢n nhiém vu theo dung ké hoach phan cong cua BO mon;

b) Viéc danh gia két qua thi van dap, bao vé do 2 CBCT, dong thoi 1a can bo
cham thi (CBChT) 1a giang vién dam nhan. Trong budi thi, mdi nguoi hoc dugc
nhéan 01 dé thi; thoi gian nguoi hoc dugc chuan bi, thoi gian hoi thi va thot gian
tra 101 thuc hién theo quy dinh hién hanh cua Nha truong;

¢) Két qua thi phai duoc cong bd ngay sau phan thi ctia nguoi hoc két thic.
CBCT vao diém, ky va guri bang diém vé phong QLCL sau khi két thuc budi thi.

5. Ddi v6i hinh thirc ndp va chdm bai tap 16n/tiéu luan/do an

a) Thyc hi¢n nhiém vy theo ké hoach phan cong cta bo mon;

b) Giang vién giang day thong bao va td chirc thu bai; viéc cham bai tap
16n/tiéu luan/d6 an phai do 02 CBChT, trong d6 giang vién giang day hoc phan 1a
thanh phan duong nhién va mot giang vién c6 cing chuyén moén khac do b mén
phan cong;

¢) CBChT vao diém, ky va giri bang diém vé phong QLCL 07 ngay ké tir
ngay ndp chim bai tap 16n/tiéu luan/dd an theo ké hoach.

Piéu 11. Nhiém vu ciia can bd giam sat thi
1. C6 mit tai phong QLCL trude lc thi 15 phat dé giam sat viéc giao nhan
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dé thi, gidy thi, tai liéu to chirc thi va nhan phan cong vi tri giam sat.

2. Giam sat viéc thuc hién chirc trach, nhiém vu cua CBCT, cac thanh vién
khac 1am viéc tai diém thi va viéc 1am bai cta nguoi hoc; khong dugc roi vi tri
dugc phan cong trong qua trinh gidm sat; néu can thiét phai roi vi tri can bao véi

phong QLCL.
3. Kip thoi nhic nhd CBCT thuc hién dung quy ché va 1ap bién ban néu
CBCT vi pham quy ché thi.

4. Yéu cau CBCT lap bién ban ngudi hoc vi pham quy ché thi (néu c6).
5. Giam sét viéc giao nhan bai thi tai phong QLCL cudi gid thi; ghi nhan xét
vao SO giam st (tinh hinh lam bai, CBCT...).

Pi¢u 12. Nhiém vu ciia ngudi hoc (thi sinh du thi)

1. Hoan thanh viéc nop hoc phi theo dung quy dinh cua Nha truong.

2. C6 mat tai phong thi dung ngay gid theo ké hoach. Thi sinh néu dén cham
qua 15 phut sau khi boc dé thi khong duoc du thi.

3. Xuét trinh thé hodc mdt trong cac gidy to tuy than khac trude khi vao
phong thi. Néu khong co gidy td tity than thi phai lam gidy cam doan.

4. Khi vao phong thi, thi sinh phai tuan thu cac quy dinh sau day:

a) Chi dugc mang dd dung hoc tap va cac vat dung dé st dung lam bai thi.
Xem xét xung quanh vi tri ngdi, néu thay co gidy to, vat dung khac phai nop cho
CBCT;

b) Ngdi dung sd bao danh; dién day di thong tin trén gidy thi va gidy nhap;

c) Gilr can than bai lam, khong dugc lam nhau nat; khong danh dau hodc lam
ky hi€u ri€éng trén bai lam; khong dugc dung but xoa, chi dugc dung thudc gach
chéo cac phé‘m viét, vé hong; khong duge 1am bai béng hai mau muc, muc do hoac
but chi (trudng hop dé thi c6 yéu cau vé hinh thi dugc sir dung but chi dé thé hién);

d) Khong duoc xem bai ciia ngudi khac; khong duoc tu v di chuyén, trao doi
¥ kién hodc tai liéu khi lam bai. Phai giit trat tu trong phong thi, néu can hoi CBCT
diéu gi phai hoi cong khai;

d) Phai nglmg 1am bai khi hét thoi gian thi. Ghi sé to gidy thi, ndp bai dong
thoi ky tén xac nhan vao danh séach theo yéu cau cua CBCT;

e) Chi dugc ra khoi phong thi trong thoi gian thi khi:

- D3 ndp bai thi sau 2/3 thoi gian lam bai (d6i v6i dé thi tw luan) dong thoi
ndp dé thi, gidy nhap cho CBCT;

- Om dau dot xuat (do CBCT xir 1y).

Chuong IV
QUAN LY PE THI, IN SAO, CHAM THI, PHUC KHAO
LUU TRU BAI THI, KET QUA THI

Pi¢u 13. Ra d¢, in sao, quan ly va bio mat dé thi
1. Cong tac ra d¢, phé duyét dé thi, ban giao dé thi dé to chirc thi theo quy



dinh hién hanh ctia Nha truong.
2. Phong QLCL la don vi chiu trach nhiém in sao, quan 1y va bao mat dé thi
theo quy dinh.

Diéu 14. Cham thi

1. Cén b cham thi

Cén bd cham thi (CBChT1) 1a giang vién c¢6 chuyén mén véi hoc phan dang
cham va duoc lanh dao bd moén quan Iy hoc phan phan céng. CBChT2 1a lanh dao
bd mén cé cung chuyén mén véi hoc phan dang chdm thi. Néu lanh dao bo mon
khong cting chuyén mén véi hoc phan dang chdm thi thi CBChT2 1a giang vién
c6 cung chuyén mon.

2. Thoi gian chdm thi, dia diém cham thi

a) P6i voi hinh thirc thi ty luan va tric nghiém trén gidy: giang vién cham
thi tai phong chdm thi chung ctia Truong; néu phai dua bai thi ra khoi Truong dé
cham, bd mon quan 1y hoc phan phai bao cdo lanh dao don vi va Ban Giam hiéu.
Thoi gian cham thi t6i da 10 ngay ké tir ngay nhan bai thi. CBChT sur dung but
muc mau doé dé cham truc tiép vao bai thi, khong st dung muc mau khac;

b) Pbi v6i hinh thire thi trac nghiém online, thi van dap, thi thuc hanh trén
may tinh (khong danh phach), bao vé bai tap 16n/tiéu luan/dd an, cdc phan mém
tin hoc Gmg dung chuyén nganh: ngay sau khi thi xong, CBCT chim thi va ghi
diém vao phiéu diém, nop vé phong QLCL;

¢) Déi véi hinh thtc thi thuc hanh trén may tinh cac phan mém soan thao
van ban: bat dau cong tac cham thi sau khi nhan file mém bai thi tir phong QLCL;
thoi gian cham thi t6i da 10 ngay ké tir ngdy nhén file mém bai thi;

d) Déi v6i hinh thirc ndp cham bai tap 16n/tiéu ludn/dé an, thoi gian chim
thi t6i da 1a 07 ngay ké tir ngdy ndp cham bai tap 16n/tiéu luan/do an theo ké hoach.

Piéu 15. Cham phiic khio bai thi

1. Khong cham phuic khao bai thi t6 chirc thi theo hinh thic van dap, trac
nghiém trén may, thuc hanh, thyc hanh trén may (khong danh phach), bai tap
16n/tiéu luan/dd an. Cac hinh thirc khac déu dugce td chitc chidm phuc khéo.

2. Thoi gian, don vi tiép nhan yéu cau chim phuc khao

a) Phong QLCL 14 don vi tiép nhén, to chirc chidm phiic khao, cong b két
qua diém phic khao cho ngudi hoc.

b) Nguoi hoc dé nghi phuc khao bai thi khong muodn quéa 05 ngay ké tir ngay
don vi quan 1y ngudi hoc cong bd két qua thi.

3. T6 chtrc cham phiic khao

a) Phong QLCL c6 trach nhiém ban giao hd so bai phic khao cho bo mén
quan 1y hoc phan, thoi han chdm nhét 1a 02 ngay sau khi hét han dang ky phuc
khao. Pia diém chdm phtc khao nhu cham thi 1an dau, néu can giri bai phuc khao
ra khoi Truong dé chadm, bd mon phai bado cdo lanh dao don vi va Ban Giam hiéu;

b) Lanh dao khoa/bd mon quan 1y hoc phan phan cong CBChT dé cham thi
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phuc khao (khac véi CBChT lan dau). Bai thi phuc khao duoc cham bang mau
muc khac véi 1an dau. Cham nhét 05 ngay ké tur ngay nhan bai thi, khoa/bd mon
ban giao hd so bai thi phuc khao da chAm xong cho phong QLCL.

¢) Két qua phuc khao:

- Néu diém cham phuc khao va diém di cong bd chénh 1éch nhau khong qua
1,0 diém thi 14y diém chdm phuc khao 1am diém chinh thuc;

- Néu diém chdm phiic khao va diém da cong bd chénh 1éch nhau 1én hon
1,0 diém thi 1anh dao phong QLCL va lanh dao khoa/bd mén quéan 1y hoc phan t6
chtrc ddi thoai truc tiép gitra cac CBChT lan dau va CBCh phuc khao (¢ ghi bién
ban) dé théng nhat diém. Trudng hop khong théng nhat dugc két qua phic khao
thi xin y kién Hiéu trudng quyét dinh;

- Trudng hop ngudi hoc khong dong v két qua phuc khao lan 1 thi duoc
quyén lam don phuc khao 1an 2.

d) Phong QLCL cong b két qua diém phuc khao cho ngudi hoc mudn nhat
sau 08 ngay ké tir ngay hét han dang ky phuc khao. Két qua diém phic khao gui
ban chinh ban vé don vi quan Iy ngudi hoc, phong QLCL luu 01 ban sao.

Picu 16. Luu trir bai thi, két qua thi

1. Luu trir bai thi

a) Phong QLCL c6 trach nhi¢ém bao quan, luu trit cac bai thi ty luan, bai thi
trac nghiém trén gidy, bai thi thuc hanh trén may (c6 danh phach); luu trit cac tai
liéu lién quan dén t6 chuc thi, chdm thi tu luan, thi trac nghiém trén giéy;

b) Pon vi quan 1y nguoi hoc luu trir bai thi thuc hanh trén may (khong danh
phach), bai tap 16n/tiéu luan/dd an.

2. Luu trit két qua thi

a) Phong QLCL luu trit ban sao danh sach dy thi, bang diém thi tat ca cac
hoc phan (thudc tat ca cac hinh thirc thi) c6 day du chir ky cac bén lién quan;

b) Pon vi quan 1y ngudi hoc Iuu trir ban gde danh sach du thi, bang diém thi
tat ca cac hoc phan (thudc tat ca cac hinh thire thi) c6 day du chit ky cac bén lién
quan.

3. Tat ca bai thi, két qua thi duoc luu trit theo quy dinh luu trit hién hanh cta
Nha truong.

Chuwong V
XU LY KY LUAT, PIEU KHOAN THI HANH

Piéu 17. Xir Iy ky luat ddi véi vién chire vi pham quy ché thi

1. Can bd, giang vién tham gia to chuc ky thi két thuc hoc phan c6 hanh vi
vi pham quy ché thi (bi phat hién trong ky thi hodc sau ky thi), tuy theo mirc do
s€ bi xur Iy ky luat theo cac hinh thirc sau day:

a) Ap dung hinh thirc khién trach d6i v6i nhimg CBCT vi pham mét trong
nhing 16i sau, d3 dugc nhac nhd bang van ban nhung tiép tuc vi pham:
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- Khong ky tén vao gidy thi, gidy nhap cia thi sinh;

- Khong tap trung trong khi coi thi (str dung di¢n thoai khi dang coi thi,
CBCT ngdi don mot chd nodi chuyén riéng...) hodc trong gid thi tu y bo vi tri di
lam vi¢c riéng;

- B6 coi thi khong c6 1y do chinh dang, khong bao don vi to chuc thi;

- Bé cho thi sinh tu do quay cop, mang va sir dung tai liéu khong dugce phép
hoac cac phuong tién k¥ thuat thu phat, truyén tin, v.v... tai phong thi bi cadn b0
gidm sat phong thi phat hién va 1ap bién ban;

b) Ap dung hinh thtrc canh cédo d6i v6i nhitng CBCT, ca nhan hodc tap thé
vi pham mot cac cac 10i sau day:

- Ra d¢ thi khong phu hop véi ndi dung giang day ciia hoc phan, sai nghiém
trong vé ndi dung;

- Pé cho nguoi khong du diéu kién tham dy thi ma khong c6 ¥ kién cia
phong QLCL (khéng c6 tén trong danh sach thi, khong du gidy to tuy than...);

- Truc tiép giai bai va hudng dan cho thi sinh; 1y bai thi, tai liéu cua thi sinh
nay chuyén cho thi sinh khac;

- Lam mat bai thi trong khi thu bai, van chuyén bai thi hodc cham bai thi.

¢) Can bo, giang vién c6 nhitng sai pham khac trong cong tac to chuc thi, tiy
theo tinh chat, mtrc do vi pham s¢€ bi xur Iy ky luat. Hinh thuc ky luat do Hoi déng
thi dua, khen thudng va ky luat ciia Nha truong quyét dinh.

Picu 18. Xir ly nguwoi thi vi pham quy ché

1. Khién trach va bi trir 25% diém cua bai thi, ap dung dbi voi thi sinh vi
pham mat 1an cac trudng hop sau:

a) Nhin bai, trao d6i bai véi thi sinh khéc;

b) Noi chuyén riéng, gy mat trat ty trong phong thi; tu ¥ di lai trong phong
thi khi chua duoc phép cua CBCT; khong ndp bai ding thoi gian quy dinh.

Hinh thirc nay do CBCT quyét dinh khi 1ap bién ban tai phong thi.

2. Canh cdo va bi trir 50% diém cta bai thi, ap dung ddi voi thi sinh vi pham
mot 1an céac truong hop sau:

a) i bi khién trach mot lan trong gio thi mén d6 nhung van vi pham;

b) Trao d6i bai 1am hodc gidy nhap cho thi sinh khac (xir Iy ca ngudi cho va
ngudi nhan); xin ra ngoai phong thi dé xem tai lidu;

¢) Chép bai hodc cho thi sinh khac chép bai: nhimng bai thi da c6 két luan 1a
gidng nhau thi xir Iy nhu nhau (trir trudng hop nguoi bi xir Iy ¢6 bang ching cu
thé chimg t6 minh that su bi quay cop thi xem xét giam tir murc ky luat canh co
xuéng mic khién trach).

Hinh thirc nay do CBCT quyét dinh khi 1ap bién ban tai phong thi.

3. Dinh chi thi va trir 100% diém ctia bai thi, ap dung ddi véi thi sinh vi pham
(bi phat hién trong khi thi hodc cham thi) cac truong hop sau:

a) Pa bi canh cao mot lan trong gio thi mén d6 nhung van tiép tuc vi pham
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quy che;

b) Khi vao phong thi mang theo tai lidu (trir trudng hop dé thi mo), phuong
tién k¥ thuéat thu, phat, truyén tin, ghi am, ghi hinh, dién thoai di dong;

¢) C6 hanh vi giang giat bai thi cta thi sinh khac;

d) Pua d¢ thi ra ngoai, hodc nhan bai giai tir ngoai vao phong thi;

d) C6 ky hiéu danh dau vao bai thi; bai thi 1am khac ma dé thi ghi trong Danh
sach thi sinh dy thi hoic khong ghi ma dé thi trén gidy lam bai;

e) Viét, vé nhitng ndi dung khong lién quan dén bai thi, bai tiéu luan/bai tap
16n/d6 4n ndp cham.

Bién ban xtr 1y thi sinh vi pham trong khi thi do CBCT lap, phong QLCL
phdi hop CBChT xur 1y. Bién ban xur 1y thi sinh vi pham trong khi cham thi do
CBChT lap, phong QLCL phbi hop véi Trudng bé mon xir 1y.

4. Pinh chi hoc tap hodc budc thdi hoc ap dung d6i voi cac trudong hop sau:

a) Thi ho hodc nho nguoi khac thi hg;

b) Ném tai li€u vao phong thi;

¢) C6 hanh dong gay gb, de doa CBCT hay de doa thi sinh khéc.

d) Viét, v& nhiing ndi dung bi phap luat nghiém cam 1én bai thi, bai tiéu
luan/bai tap 16n/dd an ndp cham.

Hinh thtrc xtr Iy nay do CBCT lap bién ban, Hoi dong ky luat Nha trudng ra
quyét dinh.

Picu 19. Picu khoan thi hanh

1. Quy ché nay bat dau ap dung tir nam hoc 2025-2026.

2. Quy ché nay thay thé Quy ché t6 chirc thi két thuc hoc phan, trinh d6 dai
hoc ban hanh theo Quyét dinh sé 319/QD-DHXDMT ngay 03/6/2022 cta Hiéu
truong Trudng Pai hoc Xay dung Mién Trung.- b
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